
	All sections of this application must be completed. Include any additional information/pages as necessary. To apply for a Support Grant, Rotary Clubs may use this form and attach additional pages as needed or they may answer the questions below on blank paper on condition that the answers follow the same order as the application form. Incomplete applications will not be considered. Incorrectly completed forms may delay approval of application.

	

	Describe the project, its objectives and how they will be achieved.

Estimated project start date ________________________
Estimated completion date ________________________

	

	Rotary Club of ____________________________________________________________________________________

	Name of Primary Contact:__________________________
	Rotary Position / Title:_____________________________

	Address: ________________________________________________________________________________________

Street Address / Postcode / City

	Tel: __________________
	Fax: ___________________
	E-mail: ______________________________________



	


	Rotary Club of ____________________________________________________________________________________

	Name of Primary Contact:__________________________
	Rotary Position / Title:_____________________________

	Address: ________________________________________________________________________________________

Street Address / Postcode / City

	Tel: __________________
	Fax: ___________________
	E-mail: ______________________________________



	


	Include a complete itemised budget for the entire project. Pro forma invoices and suppliers quotations and / or other cost documentation must be attached.



	


	The Benefiting and Co-sponsoring Rotary Clubs must provide at least half the project cost.

Benefiting Rotary Club: 
RM_____________________

Co-sponsoring Rotary Club: 
RM_____________________

Support Grant from ROTAFOM:
RM_____________________

Other Sources:
RM_____________________ (Name of source_____________________________)



	


	Rotarians of both clubs must be actively involved in the Support Grant project. Describe how Rotarians will be involved.



	


	Describe how you would publicise ROTAFOM’s contribution to the project.



	
This application form must be signed by the Presidents of the Benefiting and Co-sponsoring Rotary Clubs and endorsed by the District Governor.

	Benefiting Rotary Club President:_______________________________ 


	Signature:____________________________

	Co-sponsoring Rotary Club President:___________________________


	Signature:____________________________

	District Governor: _____________________________________
	Signature:____________________________

	Date of Submission: ____________________________

Send this application to:

                                                       Yayasan Kelab Kelab Rotary Malaysia

                                                         C/o  PP Esther Tan

                                                         25, Jalan PJU 1/42A

                                                         Dataran Prima, Block F2

                                                        Petaling Jaya  47301

                                                        Selangor

                                                        Malaysia

For Official Use Only

Date application received: __________________Project No; _________________  Date approved: ______________




YAYASAN KELAB KELAB ROTARY MALAYSIA (ROTAFOM)

Support Grants Eligibility Criteria and Guidelines

1. Support Grants are for Rotary Club projects in Malaysia that:

a. Do not qualify or are too small for The Rotary Foundation Matching Grants. Rotary Clubs should seek Matching Grants from The Rotary Foundation before applying for ROTAFOM Support Grants.

b. Projects that provide for humanitarian needs to benefit the economically disadvantaged, and provided assistance not being met by local and/or other sources.

c. Have significant Rotarian involvement.

d. Have visible Rotary identity.

e. Benefit no less than ten individuals directly or such number at the discretion of ROTAFOM Trustees.

f. The project must not be designed to help any individual to obtain an academic degree or professional advancement, or for any individual to attend a seminar, conference or international exchange. Projects can involve educational training, but the training must be short-term in nature and provide for basic educational needs only.
g. Must not involve the establishment of a permanent foundation, trust, or permanent interest-bearing account.

h. Not directly benefiting a Rotarian; an employee of the Rotary club; a spouse, lineal descendant (child or grandchild by blood or legal adoption), a spouse of a lineal descendant, or an ancestor (parent or grandparent by blood) of any living Rotarian or Rotary employee.

i. Not duplicated by any existing Rotary Foundation or other Rotary-sponsored programme.

j. Exclude any liability to Yayasan Kelab Kelab Rotary Malaysia (ROTAFOM) except for the amount of the grant.

2. Support Grant projects must have at least one co-sponsoring Rotary Club. The co-sponsoring Rotary Club(s) must match the funds provided by the benefiting Rotary Club of the project.

3. Support Grant funds cannot be used:

a. For the purchase of land or building or the construction of substantial buildings. 

b. Payment of salaries or other personal costs.

c. Individual travel expenses of any kind.

d. To support the operating/administrative expenses of any organisation.

4. Contributions from the participating Rotary Clubs must be at least equal to the amount request from ROTAFOM. Projects can be supplemented by funds from non-Rotary sources, however, ROTAFOM cannot match such funds. In addition, ROTAFOM will not match the value of goods donated to the project.

5. ROTAFOM will not provide Support Grants to reimburse Rotary Clubs for projects already undertaken or in progress, or for projects that are already completed. ROTAFOM will only provide Support Grants for projects that have been reviewed and approved by the Trustees of ROTAFOM prior to the commencement of the project.

6. If a Support Grant project is conducted in co-operation with a non-Rotary organisation, the following conditions must be met:

a. There must be significant Rotarian involvement which includes a substantial number of Rotarians actively participating by giving their time, resources and personal involvement.

b. The Rotary sponsors must clearly demonstrate that the project is initiated, controlled and conducted by Rotary, although non-Rotary participation is permitted.

c. The project must have clearly visible Rotary identification designed to make the public aware of Rotary involvement.

d. Both the benefiting and co-sponsoring Rotary Clubs must have knowledge of and endorse the non-Rotary organisation as being reputable and responsible, and having determined that the non-Rotary organisation is registered and acts within the laws of the country.

e. Support Grant funds will not be provided to an existing project nor for activities primarily sponsored by a non-Rotary organisation.

f. The non-Rotary organisation co-operating in such projects must agree to participate and co-operate in all financial review activities connected with the project.

7. Upon completion of Support Grant projects reports, together with full financial statements support by copies of receipts, must be submitted to the ROTAFOM Board of Trustees. Such reports must be endorsed by the benefiting and co-sponsoring Rotary Clubs.

8. If approved, each project is only eligible for one Support Grant.

9. Being the major sponsor of the project, ROTAFOM must be give duly recognition for its contributions.

YAYASAN KELAB-KELAB ROTARY MALAYSIA (ROTAFOM)


Support Grants Application





1. Project Description





2. Benefiting Rotary Club





3. Co-sponsoring Rotary Club





4. Project Budget





5. Proposed Financing





6. Rotarian Activities





7. ROTAFOM Publicity





8. SIGNATURES








